3 QUY TRINH M4 hiéu: QT-03/HT
HS&EDL?,QG Diing Ky lai viéc nudi con nudi | LAnbanhanh 02
trong nudc Ngay ban hanh:

MUC LUC
SUA BOI TAI LIEU
1. MUC biCH
2. PHAM VI AP DUNG
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU
7. HO SO CAN LUU

Trach nhiém Soan thao Xem xét Phé duyét

Ho tén

Chirky

Chtic vu Pho Chu tich UBND | Chu tich UBND
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QUY TRINH M4 hiéu: QT-03/HT
UBND XA X X
HUNG LONG Ping ky lai viéc nudi con nuéi | Lan ban hanh 02
trong nuéc Ngay ban hanh:
SUA POI TAI LIEU
Yéu chu sira | 2N9/Phan Ngay sira

lién quan viéc

ddi/ bd sung sita dbi

M0 ta ndi dung sira doi

Lan sira doi e
doi




3

QUY TRINH M4 hiéu: QT-03/HT
UBND XA X X
HUNG LONG Ping ky lai viéc nudi con nuéi | Lan ban hanh 02
trong nuéc Ngay ban hanh:
1. MUC PiCH

Quy trinh duoc xay dung nham quy dinh trinh ty, phuong phap tiép nhan va céch
thire xur ly ho so doi véi thu tuc Dang ky lai viéc nudi con nudi trong nude, dim bao can
bd, cong chirc thyc hién dung véi nhiém vy, quyén han dugce giao

2. PHAM VI AP DUNG

Ap dung dbi voi hoat dong Dang ky lai viéc nudi con nudi trong nudc

Can b9, cong chirc thude bo phan tiép nhan va tra két qua, cac bo phan co lién
quan thudc Uy ban nh&n dén xa chiu trach nhiém thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qubc gia TCVN 1SO 9001:2015

- Cac van ban phap quy lién quan dé cap tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhén dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va tra két qua

- HT: H¢ tich

5. NOI DUNG QUY TRINH

5.1 | Piéu ki¢n thye hién Thii tuc hanh chinh

- Viéc nudi con nudi da duoc ding Ky tai co quan nha nudc c6 tham quyén cia
Viét Nam, nhung ca So h¢ tich va ban chinh giay to dang ky nudi con nudi bi
mat hoac hu hong khéng str dung duoc;

- Ca cha, me nudi va con nudi déu con song vao thoi diém yéu cau dang ky lai.

5.2 | Thanh phin hd so Ban | Ban
chinh | sao
+ To khai dang ky lai viéc nudi con nudi; X

+ Trudng hop yéu cau dang ky lai tai Uy ban nhan dan phuong,
x4, thi tran khong phai 14 noi trudc day dd dang ky viéc nudi con
nudi do, thi Ty khai phai co cam két ciia ngudi yéu cau dang ky
lai vé tinh trung thuc cua viéc dang ky nudi con nudi trudc do va
c6 chir ky cia it nhat hai nguoi 1am chimg.

5.3 | S6 hrgng hd so

01 bo
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QUY TRINH M4 hiéu: QT-03/HT
UBND XA X X
HUNG LONG Ping ky lai viéc nudi con nuéi | Lan ban hanh 02
trong nuéc Ngay ban hanh:
5.4 | Thoi gian xir ly

05 ngay lam viéc

5.5

Noi tiép nhan va tra két qua

Bo phan tiép nhan va tra két qua cia UBND x4

5.6

Phi/Lé phi

Mién 1¢ phi

5.7

Quy trinh xir ly cong viéc

TT

Trinh tu

Trach nhiém

Thoi gian

Biéu mau/Két
qua

Bl

Nop ho so: Ngudi co yéu cau dang
ky lai viéc nhan nuo6i con nudi ndp
ho so tai bo phan TN&TKQ cua
UBND xa noi cha me nudi va con
nudi thuong trd hoac noi da dang
ky viéc nuoi con nuoi trude day

Cong dan

Khi co
nhu cau

Thanh phan ho
so theo muc
5.2

B2

Tiép nhan, d6i chiéu kiém tra tinh
hop 1€ cta ho so:

Cong chtrc tiép nhan hd so kiém tra
tinh phap ly va néi dung ho so.

- Truong hop ho so hop 18 viét gidy
tiép nhan ho so va hen tra két qua
cho nguoi ndp ho so

- Truong hop hd so chua hop ¢,
huong dan cong dan bo sung, hoan
thién ho so theo quy dinh

Néu ho so khong dugc b?) sung
theo hudng dan thi can b tiép nhén
tor choi tiép nhan ho so. Viéc tur
choi phai dugce 1ap thanh van ban
(néu r6 ly do)

Chuyén ho so dén bo phan chuyén

B0 phan
TN&TKQ

Y2 ngay
lam viéc

Mau sb 01, 02,
03, 05, 06
(Thong tu

01/2018/TT-
VPCP)

HO so
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QUY TRINH Ma hiéu: QT-03/HT
UBND XA S -
HUNG LONG Ping ky lai viéc nudi con nugi | Lanbanhanh 02
trong nudc Ngay ban hanh:
mon xu ly
B3 | Thim dinh hd so. du thao két qua
giai_quyet h() SO ’Kiém tra ho so Du thao két
theo quy dinh, néu hop 1€ va du qua
diéu kién dang ky lai, tién’ hanh | Cong chirc 02 nas
hoan thién hd so, du thao két qua | Tuphap— | , naay
trinh Ianh dao UBND xem xét ky |  Ho tich am vice
duyét Van ban lién
Truong hop tir chdi, thong bao quan
bang van ban, c6 néu rd ly do
B4 ’ Cép giéy
Ky duyét két qua: Xem xét, ky phé . . ching nhan
duyét van ban lién quan Lanhdao | 02ngay | oo s
UBND xa lam viéc 1,
hoac vén ban
tur choi
BS 'I;Iep Anhe;m keE qua, chuyén van thu Céng chire .
lay so dong dau A oA . Mau so 06
. L chuyén moén | 15 ngay A
Phét hanh vin ban va chuyén vé bo A Vié (Thong tu
phan TN&TKQ €€ | 01/2018/TT-
Luu ho so theo ddi VPCP)
B6 | Tra két qua cho cong dan theo quy B6 phéan T’heo Két qua
dinh TN&TKQ | phiéu hen

Ghi C~hl]: Néu fzé SO bi chdm mudn th ¢an bg thu 1y bdo cdo 13nh dao va phai c6 phiéu
Xin loi theo mau so 04 (Thong tw 01/2018/TT-VPCP) tra cho TCCN

5.8 | Co sé phap ly

- Luat Nudi con nudi ngay 17 thang 6 nam 2010 (c6 hiéu luc ké tir ngay 01
thang 01 nam 2011);

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu quy dinh
chi tiét thi hanh mot so6 diéu ctia Luét Nudi con nudi (c6 hiéu luc ké tir ngay 08 thang
5nam 2011);

- Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 nam 2019 ctia Chinh phi sira doi, bo
sung mot s6 diéu cua nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua
chinh phut quy dinh chi tiét thi hanh mét so diéu cuia luat nudi con nudi
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QUY TRINH M4 hiéu: QT-03/HT
UBND XA S -
HUNG LONG Ping ky lai viéc nudi con nuéi | Lanbanhanh 02
trong nuéc Ngay ban hanh:

- Nghi dinh 114/2016/ND-CP ngay 08 thang 7 nam 2016 cua Chinh phu quy
dinh 18 phi dang ky nudi con nudi, & phi cip gidy phép hoat dong ciia to chirc
con nudi nude ngodi (c6 hiéu lyc ké tir ngay 01 thang 01 nam 2017);

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua Bg truong Bo
Tu phap vé viéc ban hanh, huéng dan viéc ghi chép, sir dung, quan Iy va luu trir so,
mau gidy to, ho so nudi con nudi;

- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 ndm 2016 cua Bo Tai chinh
huéng dan 1ap dy toan, quan 1y, sir dung va quyet toan kinh phi ngan sach nha
nuge bao dam cho cong tac nudi con nudi va cap, gia han, stra doi glay phép

hoat dong cta to chirc con nudi nude ngodi tai Viét Nam(co hiéu lyc ké tir ngay
01 thang 01 nam 2017).

- Nghi dinh 61/2018/ND-CP vé thyc hién co ché mot cira, mot cira lién thong
trong giai quyet thu tuc hanh chinh;
- Thong tur 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thi hanh mot s‘f’) quy
dinh cua nghi dinh s0 61/2018/ND-CP ngay 23/04/2018 cua Chinh phu vé thyc
hién co ché mdt ctra, mdt cira lién thong trong giai quyét thu tuc hanh chinh.

- Quyét dinh s6 1114 /QD -UBND ngay 30 thang 3 nam 2020 ctua Chu tich Uy

ban nhan dan thanh phé Ve vigc phé duyet quy trinh ndi bo gidi quyét tha tuc
hanh chinh thudc thim quyén tiép nhan cia UBND x4, x4, thi tran.

6. BIEU MAU

TT | Tén Biéu miu

1. | Hé thong biéu mau theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* Mau s6 01 — Gidy tiép nhan ho so va hen tra két qua
* Mau s6 02 — Phiéu yéu cau bd sung, hoan thién ho so
* Mau sb 03 — Phiéu tir chdi tiép nhan giai quyét ho so
* Mau s6 04 — Phiéu xin 161 va hen lai ngay tra két qua
* Mau s6 05 — Phiéu kiém soat qué trinh giai quyét hd so
* Mau s6 06 — S6 theo ddi ho so

2. | To khai dang ky lai viéc nudi con nuéi (Biéu mau tai phu luc 4 ban hanh kém theo

Théng tu sé 10/2020/TT-BTP ngay 28/12/2020);

7. HO SO LU'U: Ho so Iwu bao gdm céc thanh phin sau

TT Hd so Iwu (ban chinh hoic ban sao theo quy dinh)
1. | Thanh phan hé so can ndp theo muc 5.2
2. | Két qua giai quyét tha tuc hanh chinh
Céc ho so khac phat sinh trong qua trinh thuc hién
3. | Cac biéu miu theo co ché mot cira, mot cira lién théng dugce ban hanh kém theo
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QUY TRINH M4 hiéu: QT-03/HT
UBND XA S \
HUNG LONG Ping ky lai viéc nudi con nusi | Lanbanhanh 02
trong nuéc Ngay ban hanh:

thong tu 01/2018/TT-VPCP ngay 23/11/2018

Ho so duoc luu tai Bo phan chuyén mén va luu trit theo quy dinh
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1dp - Tw do - Hanh phic

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

KINN QUL e

Ho, chit dém, t8N NUOT YU CAUL......vvevveceieictee et seeee e eeteees et es st eneneesanans
INOT CU LI ittt b et e et e e be e e e e s b e e s et e e s e nbneeeea
Glay O TUY TNANZ: .ot ettt n e
Dé nghi dang ky lai viéc nudi con nudi cho ngudi c¢é tén dudi day:

Ho, chit d€m, tEN: ..., Gidi tinh: .....ccocvennee.
Ngay, thang, nam Sinh: .........ccccooiiiiii Qudc tich:.......ccoven....
INOT SN e ettt e e e et e e e e e et b e e e e e e e e e b b n e e e e e anrreeeeas
Gidy khai sinh/Giay t& tUY tNANZ: .........ooeviveeceeeeeee ettt es e
INOT CU LI ittt bbbt e et e e et e e b e e e s s e e e e ntneeaeas

S6 @inh danh €A NNAN: .......cvvicer e
La con nudi caa:

Ho, chir d€m, tEN Cha NUOI ..o
Ngay, thang, nam sinh: ... Qudc tich:.......ccoven....
GIAY 0 tUY tAN 22 .ottt en s
B0 1 G 4 PP TTRTRPPPPI
Ho, chir dém, tén me nuoi:

Ngay, thang, nam sinh: ..........ccooiiiiiii Qudc tich:....covevereen.
GIAY 0 tUY tANZ: Lottt en s
B0 1 i 4 TP PTTRTRPRPPI

Giay chtiing nhan nudi con nudi trong nudc/Quyet dinh nudi con nudi ¢ yeu to nude
NQO&I SO...eeevveereneinnnes ngay ........ thang ....... nam.........

1Ghi r tén co quan thyce hién déng ky lai viéc nudi con nudi.

2Ghi rd tén loai giay to, so co quan cip, ngdy cap gidy to d6 (vi du: chimg minh nhéan dan s6 00108912345 do Cong
an Thanh pho Ha Noi cap ngay 20/10/2014).

3Ghi tén Uy ban nhan dan cap xd noi da dang ky viéc nudi con nudi trong nudc; ghi t€n S¢ Tu phap noi dd dang ky
viéc nudi con nudi co yéu to nudc ngodi.
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QUY TRINH Ma higu: QT-03/HT
UBND XA N -
HUNG LONG Ping ky lai viéc nudi con nuéi | Lanbanhanh 02
trong nuéc Ngay ban hanh:

T6i cam doan nhiing ndi dung khai trén déy 1a dang sy that va d4 nop day du cac gidy to
hién c6. To6i chiu trach nhiém trudc phap luat vé viéc cam doan ctia minh.
Lam tai ..o, ,NOAY .o thang............ naM............
Ngudi yéu cau
(Ky, ghi r0 ho, chir dém, tén)

X&c nhan ciia Nngudi 1am chimg thir nhat Xac nhan cia ngwoi ldm ching thi hai
TOUEN Ao sinh ndm ...........ccccc.c... TOVEN IR Sinh M.
U Ayt t0Y thAN @'
GIAy tO Y thAND: Lo Giay to wy
CU TG R e CU U QL e

T6i xin 1am chirng viéc nudi con nuoi trén la dung sy
that va chiu trach nhiém trudc phap luat vé viéc 1am

ARV~ Ahia wninh

TOi xin lam chirng viéc nu6i con nuobi trén la



