QUY TRINH

Chiing thue chit ky Gidy ban,
cho, ting xe may chuyén dung

Ma hiéu: QT-03/CT

LAn ban hanh 02

Ngay ban hanh:
UBND XA (ap dung ca trong truong hop
HUNG LONG ching thuc diém chi khi nguwoi
yéu cau chirng thue chir ky
khong ky dugc va trwong hop
nguoi yéu cau chirng thye khong
thé ky, diem chi duoc)
MUC LUC
SUA POI TAI LIEU
1. MUC biCcH
2. PHAM VI AP DUNG
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOIDUNG QUY TRINH
6. BIEU MAU
7. HO SO CANLUU
Trach nhi€ém Soan thao Xem xét Phé duyét
Ho tén
Chir ky

Chtrc vu

Pho Chu tich UBND Chu tich UBND
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QUY TRINH M4 hiéu: QT-03/CT

Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02

. tang xe may chuyén dung (ap dung
UBND XA ca trong truwomg hop chirng thue
HUNG LONG diém chi khi ngudi yéu cau chirng
thuc chir ky khong ky dwge va
treong hop nguwoi yéu ciu chirng
thue khong thé ky, diém chi dugrc)

Ngay ban hanh:

SUA POI TAI LIEU
A Ao Trang / Phan .
Yeéu cau stra | .. ‘A Aoz As " 2 A . 2z, | Ngay sua
Re )1 R lién quan viéc | Mo ta n0i dung siwra doi | Lan stra doi .
doi/ b6 sung doi

stra doi
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QUY TRINH M3 hiéu: QT-03/CT

Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02

. tang xe may chuyén dung (ap dung
UBND XA ca trong truwomg hop chirng thue
HUNG LONG diém chi khi ngudi yéu cau chirng
thuc chir ky khong ky dwge va
treong hop nguwoi yéu ciu chirng
thwe khong thé ky, diém chi dugrc)

Ngay ban hanh:

1. MUC PiCH

Xay dung quy trinh nham quy dinh trinh tu, phuong phap tiép nhan va cach thic
xtt 1y hd so d6i véi thu tuc Ching thuc chit ky Gidy ban, cho, ting xe mdy chuyén dung
(4p dung ca trong trudng hop ching thuc diém chi khi ngudi yéu cau ching thue chir ky
khong ky duoc va trudng hop ngudi yéu cau ching thuc khong thé ky, diém chi duoc),
dam bao thu tuc thyc hién nhanh chong, kip thoi, dang quy dinh

2. PHAM VI AP DUNG

Ap dung ddi véi hoat dong Chimg thyc chir ky Giy ban, cho, ting xe may chuyén
dung (ap dung ca trong truong hgp chimg thuc dlem chi khi nguoi yéu cau chung thyc
chir ky khéng ky duoc va trudng hop ngudi yéu cau ching thuc khong thé ky, diém chi
duoc)

Can l:g(f), cong chuc thuoc bd phan tiép nhén va tra két qua, cac by phan co lién
quan thudc Uy ban nhan dan xa chiu trach nhi¢m thuc hién quy trinh nay

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015

- Céc van ban phap quy lién quan dé cép tai muc 5.8

4. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dan

- TTHC: Thu tuc hanh chinh

- TN&TKQ: Tiép nhan va tra két qua

- CT: Chung thuc

5. NOI DUNG QUY TRINH

5.1 | Piéu kién thyc hién Thii tuc hanh chinh

Nhiing truong hop khong duge chirng thuc chit ky:

- Tai thoi diém ching thuc, ngudi yéu cau ching thuc chir ky khong nhan thic
va lam chu duoc hanh vi cua minh.

- Nguoi yéu cau ching thuc chir ky xuét trinh Gidy chimg minh nhan dan hoic
Ho chiéu khong con gia tri st dung hodc giad mao.

5.2 | Thanh phén ho so Bin | Ban
chinh | sao
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UBND XA ca trong truong hop ching thue
HUNG LONG

QUY TRINH M4 hiéu: QT-03/CT

Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02

tang xe may chuyén dung (ap dung Ngay ban hanh:
diém chi khi ngudi yéu cau chirng
thye chir ky khong ky dwgc va
treong hep nguoi yéu cau ching
thuc khong thé ky, diem chi dwgrc)

+ Xuat trinh ban chinh hodc ban sao c¢6 chung thuc Gidy
ching minh nhan dan hoac Ho chiéu con gia tri sir dung;

+ Nop gidy t0, van ban ma ngudi yéu cau ching thuc s& ky
vao (theo mau).

* Truong hop chimg thyc ngoai tru s thi ngudi yéu cau
chung thyc phai ndp van ban yéu cau ching thyc ngoai tru sé.

5.3 | SO lwong hd so
01 bo
5.4 | Thoi gian xir ly
Tra ngay trong ngay lam viéc hodc trong ngay lam viéc tiép theo, néu tiép nhan
yéu cau sau 15 gio.
5.5 | Noi tiép nhan va tra két qua
B6 phén tiép nhan va tra két qua cia UBND x4
5.6 | Phi/L¢ phi
10.000 ddng/trudng hop (truong hop duoc tinh 1a mot hodc nhiéu chit ky trong
mot giay to, van ban)
5.7 | Quy trinh xi ly cong viéc
TT Trinh ty Trach nhiém | Thoi gian | Biéu mau/Két
qua
Bl | Nop ho so : Cong dan chuan bi day

da hd so nodp tai b phan TN&TKQ o Khico | Theomuyc 5.2
A X < \ Cong dan A

(ndp truc tiép hodc qua duong buu nhu cau

dién)
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UBND XA
HUNG LONG

QUY TRINH

Chiing thue chir ky Giay ban, cho,
tang xe may chuyén dung (ap dung
ca trong truwomg hop chirng thue
diém chi khi ngudi yéu cau chirng

Ma hiéu:

QT-03/CT

LAn ban hanh

02

Ngay ban hanh:

thye chir ky khong ky dwgc va
treong hep nguoi yéu cau ching
thuc khong thé ky, diem chi dwgrc)

B2

Tiép nhan, d6i chiéu kiém tra tinh
hop 1€ cua ho so:

Kiém tra noi dung van ban, thanh
phan ho so, cac gidy to tiy than va
nang lyc hanh vi ctia ngudi yéu cau
chung thue chit ky hodc diém chi.

- Truong hop hd so da day du, hop
1€, nguoi yéu cau chimg thuc minh
man, nhan thirc dugc hanh vi cua
minh thi d& nghi nguoi yéu ciu
chung thuc ky hodc diém chi vao
gidy to can ching thuc va chuyén
cho cong chic chuyén mon thuc
hién chimg thyc, néu nhan hd so
sau 15 gio, viét gidy tiép nhan ho
so va hen tra két qua cho ngudi ndp
hé so

- Truong hop hd so day da, hop 18,
ngudi yéu cau ching thyc minh
man, 1am chi duoc hanh vi cua
minh, nhung khong thé ky, diém
chi dugc, thi can b tiép nhan
chuyén ho so dong thoi thong bao
truong hop ngudi yéu cau chimg
thuc cho can bd chuyén mon biét

- Truong hop ho so thiéu, khong
hop 1€ thi cong chuc tlep nhan ho
so huéng dan cho ngudi dén ndp hd
so hoan thién hé so theo quy dinh
hoic huéng dan ndp hd so dén co
quan co thAm quyén chimg thuc,
néu nop hd so khong ding co quan
c¢6 tham quyén

B6 phan
TN&TKQ

0,5 gio
lam viéc

Mau sb 01, 02,
03, 05, 06
(Thong tu

01/2018/TT-
VPCP)

HO so

B4

Tham dinh hd so va thuc hién viéc
chung thue: Kiém tra ho so va céac
dieu kién theo quy dinh:

2 gio lam
viéc

Mau sb 02, 03,
05 (Thong tu
01/2018/TT-
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QUY TRINH M3 hiéu: QT-03/CT
Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02
tang xe may chuyén dung (ap dung | No3v ban hanh:
- ‘ . gay ban hanh:
UBND XA ca trong truwomg hop chirng thue
HUNG LONG diém chi khi ngudi yéu cau chirng
thye chir ky khong ky dwgc va
treong hep nguoi yéu cau ching
thuc khong thé ky, diem chi dwgrc)
Trudng hop ho so dat yéu cau: Tién | Cong chic
hanh chung thyc the(’).quy dinh chuyén mon VPCP)
Truong hop tu choéi chung thuc
phai giai thich 16 ly do bang van o
ban cho nguoi yéu cau chirg thuc Van ban lién
Chuyén trinh lanh dao UBND x4 quan
xem x¢ét
B5 | Ky duyét két qua : Xem xét, ky phé | Lanh dao | 1 gio lam | Gidy bén, cho,
duyét van ban lién quan UBND vige tdng xe may
chuyén dung
da dugc chung
thyc chir ky
theo mau quy
dinh hoac van
ban tra 101 vé
viéc tur choi, co
néu ro 1y do
B6 | Dong déu va sao luu : Tiép nhan
két qua, lay s0 dong dau, thu phi | Cong chuc Mau s6 06
theo quy dinh thulyhdso | 0,5 giy (Thong tu
Phat hanh vin ban va chuyén vé bo lam viéc | 01/2018/TT-
phan TN&TKQ VPCP)
Luu hd so theo ddi
B7 | Tra két qua cho cong dan theo quy | B phan Theo Két qua
dinh TN&TKQ | phi€u hen

Ghi chii: Néu ho so bi chdm muén thi cdn bo thu Iy bdo cdo lanh dao va phdi c6 phiéu

xin 16i theo mau s6 04 (Théng tw 01/2018/TT-VPCP) trda cho TCCN

5.8

Co sé phap ly

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nim 2015 ctia Chinh phu vé
cap ban sao tir ban chinh, chung thuc chir ky va chiig thuc hop dong, giao dich

6
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UBND XA ca trong truong hop ching thue
HUNG LONG

QUY TRINH M4 hiéu: QT-03/CT

Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02

tang xe may chuyén dung (ap dung Ngay ban hanh:
diém chi khi ngudi yéu cau chirng
thye chir ky khong ky dwgc va
treong hep nguoi yéu cau ching
thuc khong thé ky, diem chi dwgrc)

(c6 hiéu luc thi hanh ké tir ngay 10 thang 4 nam 2015);
- Théng tu sb 01/2020/TT-BTP ngay 03 thang 03 nam 2020 cua Bo trudng Bo
Tu phap Quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctia Nghi dinh s6
23/2015/ND-CP ngay 16 thang 02 nim 2015 ctia Chinh phii vé cip ban sao tir sO
géc, ching thyc ban sao tir ban chinh, ching thuc chit ky va ching thuc hop
ddng, giao dich;
- Thong tu s6 226/2016/TT-BTC ngay 11 thang 11 nim 2016 ctia Bo Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi chimg thuc (c6 hiéu
luc ké tir ngdy 01 thang 01 ndm 2017);
- Thong tu s6 20/2010/TT-BGTVT ngay 30 thang 7 nim 2010 cia Bo Giao
thong Van tai quy dinh vé cép, dbi, thu hoi ding ky, bién sd xe may chuyén
dung c6 tham gia giao thong dudng bd (c6 hiéu luc ké tir ngay 13 thang 9 nim
2010);
- Nghi dinh 61/2018/ND-CP vé thuc hién co ché mot ctra, mot ctra lién thong
trong giai quyét thii tuc hanh chinh.
- Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng din thi hanh mét sé quy
dinh ctia nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 cua Chinh phi vé thuc
hién co ché mot cira, mot cira lién thong trong giai quyét thi tuc hanh chinh.
- Quyét dinh s6 2700/QD-UBND ngay 29 tthang6 nim 2018 ciia UBND thanh
phé HO Chi Minh vé viéc cong b6 thu tuc hanh chinh mé&i ban hanh, dugc sira
d6i, bd sung, thay thé va bii bo thudc pham chudn héa tai Thanh phd HO Chi
Minh.

- Quyét dinh s6 1114 /Qb-UBND ngay 30 thang 3 nam 2020 ctua Chu tich Uy
ban nhan dan thanh phd Ve viéc phé duyét quy trinh ndi bo giai quyét thu tuc
hanh chinh thudc tham quyén tiép nhan ctia UBND x4, x4, thi tran.

6. BIEU MAU

TT

Tén Biéu mau

1.

Hé théng biéu miu theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018:
* MAau s6 01 — Gidy tiép nhan ho so va hen tra két qua

* MAau s6 02 — Phiéu yéu cau b6 sung, hoan thién ho so

* MAau s6 03 — Phiéu tir chdi tiép nhan giai quyét hd so

* MAau s6 04 — Phiéu xin 15i va hen lai ngay tra két qua

* MAau s6 05 — Phiéu kiém soat qua trinh giai quyét hd so

* Mau s6 06 — S6 theo ddi hd so
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UBND XA ca trong truong hop ching thue
HUNG LONG diém chi khi nguoi yéu cau chimg

QUY TRINH M4 hiéu: QT-03/CT

Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02

tang xe may chuyén dung (ap dung | Noay ban hanh:

thye chir ky khong ky dwgc va
treong hep nguoi yéu cau ching
thuc khong thé ky, diem chi dwgrc)

Mau Gidy ban, cho, ting xe may chuyén dung dugc quy dinh tai Phy luc 3 ban
hanh kém theo Thong tu s6 20/2010/TT-BGTVT ngay 30/7/2010 cia B9 Giao
thong Van tai.

7. HO SO LUU: Ho so lvu bao gdm céc thanh phén sau

TT Ho so lrru (ban chinh hoic ban sao theo quy dinh)
1. | Thanh phén ho so can ndp theo muc 5.2
2. | Két qua giai quyét thii tuc hanh chinh
Cac ho so khac phat sinh trong qué trinh thyc hién
3. | Cac biéu mau theo co ché mot ctra, mdt ctra lién thong dugc ban hanh kém theo

thong tu 01/2018/TT-VPCP ngay 23/11/2018

HO so duoc luu tai Bo phan chuyén mon va luu trir theo quy dinh
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UBND XA ca trong truong hop ching thue
HUNG LONG

QUY TRINH M3 hiéu: QT-03/CT

Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02

tang xe may chuyén dung (ap dung Ngay ban hanh:
diém chi khi ngudi yéu cau chirng
thye chir ky khong ky dwgc va
treong hep nguoi yéu cau ching
thuc khong thé ky, diem chi dwgrc)

Phu luc 3
MAU GIAY BAN, CHO, TANG XE MAY CHUYEN DUNG
(Ban hanh kém theo Thong tw s6 20/2010/TT-BGTVT ngdy 30 thang 7 nam 2010)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY BAN, CHO, TANG XE MAY CHUYEN DUNG

Ho vatén chusd hru:.......cccooeeeivivvnnnnnn.n. S6 CMND hodc hd chibu:.....oveveeeeen.
NGAY CAP: .o NOT CAP: e,
Dia chi thuON@ trli. ..o e e
Ho va tén dong chil S Kt (NEU COY:.evrveeeeeeeeeeeeeeeeeeeeee e,
Dia chi thuong tri:.........coooevveiieiinne S6 CMND hodc hd chibu:.....ooeveveeeenn
NGAY CAP:.vveeeeereeeeeeeeeeeeeeeeeeeee e NOT CAP: et
Hién t6i dang 1a chu so hitu chiéc xe may chuyén dung nay:
Loai xe may chuyén dung:............ccceevvvrvrrririreeennnn. Mau son:......ccoovviieiiiiiies
Nhan hiéu (MAc, Ki€U):...eeeeeeeeeeeeeeeeeeeeeeeeeeeen. CONG SUAL: ...,
NUGC SAN XUAL: ..., N&m SaN XUAt:.......ocooveeeen..
S8 AONE CO™nreeeeeeeeeeeeeeeeeeeeee. SO KNUNE: ...,
Kich thudc bao (dai X rOng X Ca0)i....ccceveeeeeeeeeeennnnnnnns Trong luong:.......cceeeeenneee.
Bién s6 ding ky (néu co):............... Ngay cap:............... Co quan cip:...........
INOT CAP. e,
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QUY TRINH M3 hiéu: QT-03/CT
Chirng thue chir ky Gidy ban, cho, | Lanbanhanh 02
tang xe may chuyén dung (ap dung | No3v ban hanh:
- ‘ . gay ban hanh:
UBND XA ca trong truwomg hop chirng thue
HUNG LONG diém chi khi ngudi yéu cau chirng
thye chir ky khong ky dwgc va
treong hep nguoi yéu cau ching
thuc khong thé ky, diem chi dwgrc)
Céc loai gidy to kém theo bao gom:
STT Sé cua Trich yéu ndi dun Noi cap gidy to | Ngay ci 86
2

ngay.....thang....... nam... ...
Xac nhan cua chinh quyén cép x4
noi nguoi ban, cho, tang dang ky thuong tr.
(Noi dung xac nhdn la chirng thuce chir ky
cua nguoi ban, cho, tang xe may chuyén dung)

Nguoi ban, cho, tdng ky tén

(Ghi ro ho va tén)

* Ghi chii: Néu la dong chii sé hitu phdi c6 dii chit ky cia dong chii s6 hitu.
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