1. Tha tuc Cap ban sao trich luc hd tich
a) Péi twong thuc hién:

- Nguoi ¢6 yéu cau cap ban sao trich luc ho tich nop hd so truc tiép hoac guri
hd so qua hé théng buu chinh dén Bo phan tiép nhan va tra két qua cua Co quan
quan ly co s& dit liéu ho tich c6 tham quyén (Uy ban nhan dan phuong, x4, thi tran
noi luu trir $6 bo ho tich)

b) Céch thic thwc hién: Ngudi c6 yéu cau tryc tiép thuc hién hodc ty quyén
cho ngudi khac thyc hién tha tuc cap ban sao trich luc ho tich.

¢) Thanh phan, sé lwgng hd so:

- Thanh phan hd so:

* Gidy to phai nop:

+ To khai theo mau quy dinh ddi véi truong hop nguoi yéu cau la cé nhan;

+ Vin ban yéu cau cp ban sao trich luc hd tich néu rd 1y do trong truong hop
ngudi yéu cau 1a co quan, t6 chuc;

+ Van ban y quyén theo quy dinh cta phép luat trong trudng hop ay quyén
thuc hién yéu cau cip ban sao trich luc ho tich. Truong hop ngudi duoc ay quyén
la 6ng, ba, cha, me, con, v, chong, anh, chi, em rudt ciia nguoi uy quyén thi van
ban uy quyén khéng phai cdng chang, ching thuc, nhung phai ¢ gidy to ching
minh méi quan hé véi nguoi ty quyén.

* Gidy to phai xuit trinh:

+ Xuat trinh ban chinh mét trong cac gidy to 1a ho chiéu, chang minh nhan
dan, thé can cudc céng dan hoic gidy to khac cd dan anh va thong tin c& nhan do
co quan c6 thAm quyén cip, con gia tri st dung dé chang minh vé& nhan than cua
ngudi c6 yéu cau cap ban sao trich luc h tich;

+ Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban sao
c6 chizng thuc céc gidy to phai xuat trinh néu trén.



- S6 lugng hd so: 01 bo.

d) Thai han giai quyét: Ngay trong ngay lam viéc. Néu nop hd so sau 15 gio
ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

e) Két qua thuc hién thi tuc hanh chinh: Ban sao trich luc ho tich hoic van
ban tir chdi, c6 néu rd Iy do.

g) Phi, 1& phi: 8.000 ddng/ban sao trich luc h tich.
h) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Ngudi chua thanh nién, nguoi d4 thanh nién mét ning luc hanh vi dan sy
yéu cau cip ban sao trich luc ho tich thong qua nguoi dai dién theo phép luat;

- Trudng hop co quan, td chirc ¢6 tham quyén dé nghi cap ban sao trich luc ho
tich ctia ca nhan thi gui van ban yéu cau néu rd 1y do cho Co quan quan Iy co s dit
liéu ho tich;

- Cha, me, con; vg, chong; anh, chi, em rudt; ngudi thira ké khac cua ngudi
dugc cip ban chinh trong truong hop ngudi d6 da chét cd quyén yéu cau cap ban
sao trich luc ho tich tir s6 gdc.

i) Can cir phap ly caa thi tuc hanh chinh:

- Luat Ho tich ngay 20 thang 11 nim 2014 (c6 hiéu luc ké tir ngay 01 thang
01 nam 2016);

- Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich (c6 hiéu luc ké tur
ngay 01 thang 01 nam 2016);

- Nghi dinh sb 23/2015/NB-CP ngay 16 thang 2 nim 2015 cta Chinh phu vé
cap ban sao tir s6 géc, ching thuc ban sao tir ban chinh, ching thuc chit ky va chang
thuc hop dong, giao dich (cé hiéu lyc ké tir ngay 10 thang 4 nim 2015);

- Thong tu s6 15/2015/TT-BTP ngay 16 thang 11 nam 2015 cia Bo truong Bo
Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15 thang 11 nam 2015 ctia Chinh pha quy dinh chi tiét mot s6



diéu va bién phap thi hanh Luat Ho tich (c6 hiéu luc ké tir ngay 02 thang 01 nim
2016);

- Thong tu s6 281/2016/TT-BTC ngay 14 thang 11 nam 2016 cua Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan 1y va st dung phi khai thac, sir dung
thdng tin trong co s dit lidu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac
nhan 1a ngudi gbc Viét Nam, 18 phi quédc tich (c6 hiéu luc ké tir ngay 01 thang 01
nam 2017).



