1. Tha tuc C4p ban sao tir s6 goc

a) Déi tugng thuc hién:

- Ca nhan, t6 chtrc duoc cap ban chinh hodc nguoi dai dién hop phap cua ca
nhan, t6 chtc duoc cap ban chinh hoic cha, me, con, vg, chong, anh, chi, em rudt;
ngudi thira ké cua nguoi dugc cip ban chinh trong truong hop ngudi d6 chét co
nhu cau cap ban sao tir s6 goc

b) Cach thirc thuc hién:Nop hd so va nhan két qua truc tiép tai co quan, to
chtre luu s gbe hodc giri yéu cau va nhan két qua qua buu chinh.

¢) Thanh phan, sé lwgng hd so:

- Thanh phan hd so:

* Truong hop yéu cau truc tiép tai co quan, to chirc luu s6 goc:

+ Nop Vin ban yéu cau cap ban sao tir s6 gbc theo quy dinh tai tirng linh vuc
cu thé (néu c9).

+ Xuét trinh ban chinh hoic ban sao c6 ching thuc Gidy chiang minh nhan
dan hoac Ho chiéu con gia tri st dung ctia ngudi yéu cau cap ban sao tir s goc.

* Truong hop nguoi Yéu cau cap ban sao tir s6 goc gui yéu cau qua buu chinh
thi phai gari kém nhitng giay to sau:

+ Vian ban yéu cau cap ban sao tir s6 gbc theo quy dinh tai tung linh vuc cu
thé (néu co).

+ Ban sao ¢6 chang thyc Gidy ching minh nhan dan hoac Ho chiéu con gia
tri st dung ctia nguoi yéu cau cap ban sao tir s6 goc;

+ 01 (mot) phong bi dan tem ghi ré ho tén, dia chi ngudi nhan.

* \/iéc yéu cau cip ban sao tir so6 goc c6 thé thdng qua nguoi dai dién theo
phap luat, ngudi dai dién theo ty quyén hoic cha, me, con; vo, chong; anh, chi, em
rudt hoic ngudi thira ké khéc cua ngudi duoc cap ban chinh trong trudng hop
ngudi 4o dd chét (DS voi cac truong hop nay, thi phai xuat trinh gidy to chang
minh thudc dbi tueong néu trén).

- S6 lugng hd so: 01 bo.



d) Thei han giai quyét:

- Truong hop nop truc tiép: Trong ngay co quan, td chic tiép nhan yéu cau
hoic trong ngay 1am viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

- Trudng hop yéu cau duoc giri qua buu chinh: Trong ngdy co quan, to chtc
tiép nhan yéu ciu (cin ctr theo ngay trén dau buu dién dén) hoic trong ngay lam
viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

e) Két qua thuc hién tha tuc hanh chinh: Ban sao duogc cap tir s6 goc.

g) Lé phi: Theo quy dinh I& phi, phi cta tirng linh vuc. Dbi vai cap ban sao tir
s6 gbc cac giay to ho tich nhu: khai sinh, khai tir, két hdn, quyét dinh nudi con
nudi...: 8.000dong/ban.

h)Y&u cau, diéu kién thuc hién thi tuc hanh chinh:Khéng.

i) Can cir phap ly caa thi tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phi vé
cap ban sao tir ban chinh, ching thuc chir ky va chiing thuc hop déng, giao dich
(c6 hiéu lyc thi hanh ké tir ngay 10 thang 4 nim 2015);

- Thong tu s6 20/2015/TT-BTP ngay 29 thang 12 nim 2015 cta Bo truong Bo
Tu phap quy dinh chi tiét va huéng dan thi hanh mot sé diéu caa Nghi dinh sé
23/2015/ND-CP ngay 16 thang 02 nim 2015 caaChinh phii V& cap ban sao tir s6
gdc, ching thuc ban sao tir ban chinh, chiing thyuc chit ky va chang thuc hop dong,
giao dich (c6 hiéu lyc ké tir ngay 15 thang 02 nim 2016).



